Tips for media interviews

Speaking to journalists, doing a radio interview or appearing on a television programme offers an abundance of opportunities for organisations to get their messages across.  To make the most of it you need to be prepared.  

· Before your interview write down four key points that you want to get across

· Also think about possible questions you may get asked – including any tricky ones

· Try to stay calm and relaxed during your interview.  

· Try to answer their questions by talking about the key points you identified earlier.  

· Avoid using jargon or phrases that are common to where you work, but may not mean much to the outside world.

· Ultimately … be prepared, speak slowly, keep it simple and get your point across.
